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ITocranoBnenuem T'ocymapcrBennoro komureta CCCP mno crammapram ot 14.05.80 Ne 2102 nara BBeneHmsi
YCTaHOBJIEHA
01.01.81

Hacrogimuii crannapT pacnpocTpaHseTcsl Ha TEXHUYECKYI0 TOKYMEHTAlMI0 Ha aBTOMaTU3UPOBaHHbBIE
cucteMbl yrpasieHus1 (ACY) u ycTaHaBiIMBaeT MpaBuia ydyeTa, XpaHeHUSI M oOpallleHUs TOKYMEHTOB,
nepevyeHb KoTopbix onpeaeneH FTOCT 34.201—89.

CraHaapT He pacrpocTpaHsieTcsl Ha nepdokapThl, MepdOJeHTHl U MarHUTHbIE HOCUTEIW NaHHBIX,
SBJISIIOIIMECs] cocTaBHOM yacThio ACY.

(U3menennas pempakmms, Mam. Ne 2).

1. OBIIIME ITOJOXEHUA

1.1. Yuer, xpaHeHue u obpaiueHue 1okKyMeHToB Ha ACY BoinonHsioT no 'OCT 2.501—88 ¢ yuetom
TpeOOBaHMIT HACTOSIIIETO CTAHAapTa, TOCYIAPCTBEHHBIX CTAHAAPTOB APYTUX CUCTEM TOKYMeHTAaun u Enn-
HOM rocyaapCTBEHHON CUCTEMbI, AeJONMPOU3BOACTBA, PACIIPOCTPAHSIOIMXCS HA OTAEJbHbIE TOKYMEHTHI,
paspaboTtaHHble Tipu co3naHuu ACY.

1.2. JokymeHTsl Ha ACY B 3aBUCMMOCTM OT Coco0a MX BBITTOJHEHUS U XapakTepa UCMOJIb30BaHMS
MOAPA3ACISIOT Ha:

- JOKYMEHTBI, BBIMOJHEHHbIe B (DOopMe, BU3yaJbHO BOCIIPUHMMAEMON UYEJIOBEKOM, Ha OyMaKHbIX
HOCUTEIISIX, YIOCTOBEPEHHBIE TIOMIMMCSIMU, TTIEYaTIMU 1 T. 1. — Ha OPUTUHAJIBI, TTIOMTUHHUKH, TyOJTUKATH 1
kormuu (B coorBercTBHM ¢ TOCT 2.102—68);

- IOKYMEHTHI, BHIMOJHEHHbIE Ha TiepdokapTax U nepdoseHTax (aajee — Ha nephOHOCUTENSIX) — Ha
MMOUTMHHWKM, KOHTPOJIbHBIE KOIMMH, nyoiaukaTtel, Kormuu (rmo P 50—54—76—88), n HOJKHBI COOTBET-
ctBoBath ['OCT 6.10.4—84;

- TOKYMEHTBI, BBITIOJTHEHHbIE HA MArHUTHBIX HOCUTENSIX JaHHbIX — Ha MOJUIMHHUKU, AYOJUKATHI,
koruu (o 'OCT 6.10.4—84), u moskHbl coorBerctBoBaTh [OCT 6.10.4—84.

(U3menennas pempakmms, Mam. Ne 2).

1.3. YueT u xpaHeHUe MOIJTMHHUKOB JOJIKHA OCYIIECTBIATh OpraHu3aius (MpeanpusiTue) — aepxa-
TeJTb TOMTMHHUKA.

1.4. TTonHbiit KoMIuIeKT nokyMeHToB Ha ACY, mepeyeHb KoTophix ycraHoBieH 'OCT 34.201—89,
MOJUIEKUT, KaK MpaBWIO, XpaHEHUIO B OMHOU M3 opraHu3auuil (MpeanpusiTuil) — yJ4acCTHUKOB CO3IaHUS
ACY.

W3nanue odpunmanbHoe IlepeneyaTka BocnpemeHa
*
H3zdanue c Hamenenuamu Ne 1, 2, ymeepycdennvimu 6 ageycme 1985 e.,
Hosbpe 1987 e. (UYC 11—85, 2—88)
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I'OCT 24.402—80 C. 2

Kaxaplit 13 JOKyMEHTOB, BXOJSIIIMX B MOJHbBIA KOMIUIEKT, MOXET ObITh MIPEeACTaBAeH B HEM MOIIMH-
HUKOM WJIM AyOJUKATOM.

(U3menennas pempakmms, Mam. Ne 2).

1.5. Y4yet, xpaHeHHe U oOpallleHHe JOKYMEHTOB, BBITIOJHEHHBIX HA MAlMHHBIX HOCUTENSIX JaHHBIX
(MarHUTHBIX ¥ MephOHOCUTENISIX) MOJDKHA OCYIIECTBISTh CIeMalbHasl CIyxK0a XpaHEHMs, BXOIsIIasl B
coctaB OTH (BTH), cHaGXeHHast XpaHUJIUIIAMU U pabOYMMU MOMEIIEHUSIMU, TIpeIHa3HAYeHHbIMU TSI
00pabOTKU, aKKJIMMaTU3alUM, TIPUEeMO-BbIIaUM JOKYMEHTOB, BBIMIOJHEHHBIX HAa MAllMHHBIX HOCUTEJSIX
JAHHBIX, a TAKXEe UMelolasl 00opyaoBaHKe, 00ecreurBalolee COXpaHHOCTb TOKYMEHTOB: CTEJIaXHU, IKadbl,
KOHTPOJIbHO-U3MepUTEIbHbIE TPUOOPHI, DUKCUPYIOIIME MapaMeTpbl BO3AYIIHOW Cpelbl B XpaHWIMIIIE:
TeMrepaTypy BO3ayxa, ColepKaHue TMbUIM, BIAKHOCTh, COAEPKaHUE BPEIHBIX Ta30B U MpUMeceil B BO3IY-
Xe, HaNpsIKeHHOCTh MAarHUTHBIX MOJIEN U T. 1.

JomyckaeTcsl BKJIIOYaTh JAHHYIO CIYKOY XpaHEHUs! B COCTaB APYTUX MOAPA3ACACHUN MPEeAnpUsITUS
(opraHusainumn).

(Beenen ponoanurensio, U3m. Ne 2).

2. OPTAHU3AILINA YUYETA

2.1. Jlng peructpaliii JOKyMEHTOB M PUCBOEHUSI UM MHBEHTAPHBIX HOMEPOB JIOJKHBI OBITh UCTOJIb-
30BaHbl UHBeHTapHbIe KHUTU 1o ¢opMe 1 TOCT 2.501—88. MHBeHTapHble KHUTU MOAPA3ACIsIOT Ha:

- kauru nommuHHukoB (MKIT);

- kHuru konuit (MKK) moKyMeHTOB, BBIITOTHEHHBIX APYTUMU OPraHU3aLUsSIMU;

- kHuru pyonuxkaroB (MKJI).

Kaxxnomy BuIly MHBEHTApHBIX KHUT MPHUCBAMBAIOT CBOM MOPSIIKOBbIE HOMEpA.

2.2. Y4eT 1OKyMEHTOB, BHECEHHbBIX B MHBEHTApHbIE KHUTH, CJIeIyeT MPOBOAUTL ITPY MOMOILM KapTo-
YyeK ydyeTa JOKYMEHTOB, BBIMOJHEHHBIX Mo dopmaMm 2, 2a, 20, 2B TOCT 2.501—88. B kaprouke yuera
JIOKYMEHTOB JOIYCKAeTCsl YBeJIMUMBATh BEPTUKAIbHBIN pasMep rpad «MHaekc npeanpusTtus», «IIpomon-
KeHue Ha nucte», «HanmeHoBanue» n «O6o3HaueHne» Ha 20 MM 3a CYET YMEHbIIIEHUS KOIUYECTBA CTPOK
TaOJIMYHOMN YacTH.

2.3. KapTouku yyeTa TOKYMEHTOB YCTaHABIMBAIOT B CIIELIMATbHBIX SILIMKaX KapToTeku. MX yKoMruiek-
TOBBIBAIOT M0 HauMeHoBaHUAM ACY U pa3nesnsioT cienuaJbHbIMU pasaeauteassMu. KapTouku yyera 1oKy-
MEHTOB Mo Kaxaoit ACY ycTaHaBIMBAIOT B MOPsIAKE BO3pacTaHUSI 0003HAYEHUI JOKYMEHTOB.

2.4. TTomIMHHUKY TIepefaroT Ha XpaHEeHUE HECOPOILIOPOBAaHHBIMU HEMOCPEACTBEHHO U3 MOoApas3aesie-
HUSI, OCYILIECTBIISIIONIEr0 HOPMOKOHTPOJIb TOKyMeHTOB. [Ipu mpuemke MOMIMHHUKOB COTPYIHUK OTIesa
(010po) TeXHMYECKON NOKYMEHTAllUU MPOBEPSIET:

- IPUTOAHOCTb UX JUISl XpaHEHHUsI, MHOTOKPATHOIO CHSITUSI KOIMUI, MUKPOGUIbMUPOBAHUS (OTCYT-
CTBME MPOPHIBOB, MOMIKJIEEK, MPOTEPThIX MECT, MSITEH, TOCTATOYHAsI KOHTPACTHOCTb TEKCTA);

- HaJM4Yue HeOOXOAMMBbIX MOAMMCEN U NIaT;

- KOMITJIEKTHOCTb JTOKYMEHTALIM B COOTBETCTBUU C BEAOMOCTSIMM M CHelU(bUKALMSIMU, B KOTOPBIX
repevyurcseHbl caBaeMble MOMTUHHUKY;

- HajiMyve BCeX JIMCTOB MOJJIMHHMKA, BKJIIOYast MPUJIOKEHMUS.

2.5. OgHoBpemeHHoO ¢ peructpauueii B MUKII 3anonHsoT rpadbl yueTa Ha TUcTax NOATUMHHUKA. Kax-
JIOMY YYTEHHOMY MOIJMHHMKY TPUCBAMBAIOT OAVMH MHBEHTAPHBI HOMEP HE3aBMCUMO OT KOJIMYECTBA JIU-
CTOB.

Hormyckaetcs 3aroiaHATh rpadbl yyeTa TOJbKO Ha TUTYJILHOM M 3arjlaBHOM JIMCTaxX JOKYMEHTA.

2.6. Ipu yueTe BoccTaHOBIEHHOTO NOTMHHMKA B rpade «[Tpumeuanne» MKII gemaror otMeTKy «Boc-
CTaHOBJIEH, JaTa U MOAIKUCH COTPYAHMKaA», B KAPTOUKE yyeTa JOKYMEHTOB K MHBEHTaApHOMY HOMEpPY MOI-
JIMTHHUKA T00aBJISIOT UHAEKC «B».

2.7. Ilpu npueMKe Ha XpaHeHVe TyOIMKATOB MPOBEPSIIOT MPUTOAHOCTh UX TSI MHOTOKPATHOTO CHSITUS
KOIUi, HaJlMure BCEX JIMCTOB B COOTBETCTBUU C COMPOBOAMTENBbHON TOKYMEHTAIIMEH.

2.8. JlyonukaThl B opraHu3aluu-ayoaepe caeayer yuutbiBaTh 1o MKJI. B rpade «I[Ipumeuanues yuu-
THIBAIOT OpraHu3aluio (MpeanpusiTue) — AepKaTeab MOITUHHUKA.

2.9. lyonukaTsl B OpraHu3alyu (Ha MpeanpusITin) — nepxkaTtesie MoMIMHHMKA MOojIexXaT 00si3aTesb-
HOMY yYeTy B KapTOyKe ydyeTa JOKYMEHTOB, COCTaBJICHHON Ha COOTBETCTBYIOLIMI MOMIMHHUK. B rpade
«ADOHEHTBI» TIPOCTABJISIOT HAMMEHOBaHUE OpraHu3aluu-ayoaepa, B rpade «/lata» — gaTy oTIpaBKu 1y0-
Jukara, B rpage «Koil. 3K3.» — KOJIMYEeCTBO 3K3eMILIIPOB U HOMEP OTIpPaBJICHHOro AyoauKara. DTOT XKe
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C. 3TOCT 24.402—80

HOMEp MPOCTABJISIOT Ha KaXXIO0M JIMCTE AyOJuKaTta (CkejaTeJbHO Ha ToJjie JJIs1 TOAIIMBKY) BMECTe ¢ MH-
nekcoM «[l», HampuMmep «J11».

2.10. Konuu 10KyMeHTOB, MOCTYMMBIIME U3 APYTUX OpraHu3aluii, cienyer peructpuponatb B UKK,
npu 3ToM B rpade «Kem BbimyllleH» YKa3blBalOT HAaMMEHOBaHME OpraHu3allMu-padpadoTunka. MHBeHTap-
HBIII HOMEp, HOMep 2K3eMIUIIpa, AaTy PerucTpauuu, MOANMCh COTPYAHUKA IPOCTABJISIOT Ha MEPBOM
JIUCTE KOTIUU JIOKYMEHTA.

2.11. B npwioxenuu 1 naHbl Ipy¥Mepbl 3aMOJTHEHUST KapTOUeK yyeTa JOKYMEHTOB, COCTAaBJEHHBIX Ha
MMOUTMHHUK, TyOJINKaT, YYTEHHYIO KOITMIO JOKYMEHTA.

(U3menennas pegakums, M3zm. Ne 2).

2.12. TekcT MOKYMEHTa, BBIMOJHEHHOTO Ha MallMHHOM HOCUTEJIe NaHHBIX, TOKeH HAauMHAThCS C
3ancy nHGOPMAaIIMKY M3 OCHOBHOM Haamicu B cootBercTBuM ¢ PJ1 50—54—76—88 u cranmapramu ECIT/I,.

2.13. Ha kaxnpiit nocrynusiuii B OT (BT) MallimHOYMTAaEMbIi1 JOKYMEHT CIeAYyeT 3aBOAUTD YUeT-
HYIO KapTOuKy (TIpujioxkeHue 2).

2.14. MamHo4YMTaeMble JOKYMEHTHI JOJKHBI MpUHUMAaThes ciryxkooi xpaHenus OT/ (BTJI) u Bbi-
JlaBaThCs U3 HEe C 3aMUChIo B XXypHaJse MprYeMO-BblIaUd MAalIMHOUYUTAEMbIX TOKYMEHTOB (TIpUjIoXeHue 3).

2.15. AHHyIMpOBaHUE MalLIMHOYMTAaEMbIX JOKYMEHTOB ClieayeT O(hOPMJISTh aKTOM 00 aHHYJIMPOBAHUU
MallIMHOYMTAEMOr0 JOKyMeHTa (TpujaoxeHue 4), KOTOpbIi JOJKEH YTBEPXKAAThCsl PYKOBOAUTENEM Tpel-
npusaTus (opraHm3anun), B coctaB koroporo Bxoaut OTI (BTII).

2.12—2.15. (BBenenn! aonoanuarenbno, M3m. Ne 2).

3. XPAHEHUE N OBPAIIIEHUE

3.1. XpaneHuio B otaene (0I0pO) TEXHUYECKON NOKYMEHTALIMU TOMJIEXAT TOJIBKO YYTEHHBIE JOKY-
MEHTHI.

3.2. [TomeneHne XpaHUINIIA JOJKHO UMETh CIIEIMAbHBIE YCIOBUS IUIST 00ECTIEeYeHHUST COXPaHSIeMO-
CTY TOKYMEHTOB U MPUTOIHOCTU UX JUISI TUPAKUPOBAaHUSI, yCTaHABIMBaeMble HOpMaMU U npaBuiamu [aB-
Horo apxuBHoro ynpasjeHus npu Coere Munucrpo CCCP.

3.3. XpaHw1ulile J0JKHO ObITh 000pYIOBAaHO CelMaIbHBIMU CTe/JIaKaMu, 1KagaMu 4151 pa3Meliie-
HUS JOKyMeHTOB B cooTBeTcTBUU ¢ ['OCT 7.50—90.

JOKyMEHTBI CIIEAyeT XpaHUTh Pa3nesIbHO:

MOUIMHHUKY (B TOM YMCJIe BOCCTAHOBJIEHHBIE); TyOJIMKaThl; KOHTPOJbHBIE KOMMU; pabouyne KOM1H;
KOITMY JTOKYMEHTOB APYTUX OpraHM3allNil; JOKYMEHTHI W OTHEJIbHBIC JINCTHI JOKYMEHTOB, aHHYJIMPOBAaH-
HbI€ 10 U3BEIICHUSIM.

JloKyMeHTBI pacriojiaraioT B Opsiike BO3pacTaHMsl MHBEHTAPHBIX HOMEPOB UJIM 1O MPUHALJIEKHOCTU
K ACY.

(U3menennas pempakmms, Mam. Ne 2).

3.4. TTomIMHHUKY U AYOJMKaThI CeAYeT XpaHUTh HecOpollropoBaHHBIMU. [TONTMHHUKY U TyOauKa-
ThbI, BBIITOJIHEHHbIE Ha OyMare, KaJibke, peKOMEHAYeTCSl XpaHUTh B Markax C KjiarnaHaMu, Manku ycTaHaB-
JINBAIOT B BEPTUKAIBHOM TTIOJIOXKEHNM Ha cTelutaxKax (1kadax). B mokymMeHTe, BEITOJTHEHHOM, B OCHOBHOM,
Ha nmuctax popmata A4 mo F'OCT 2.301—68, otnenbHbie TUCTHL hopmara A3 1 6oiee TOIMyCKAETCs CKIIaabl-
BaTh IO pa3Mmepy opMata A4.

INanku DOKHBI MMETh STUKETKH, Ha KOTOPBHIX ITOMEMIAIOT CBEIEHMSI, HeOOXOMUMBIC U TTIOMCKA
JIOKYMEHTa (MHBEHTapHbIii HoMep, HauMeHoBaHUe ACY, ob6o3HaueHUe TOKYMEHTa M J1p.).

3.5. Kormu cienyeTr XpaHUTh IIepeIIeTeHHBIMU, IMCTHI (hopMmaTta A3 1 0oJiee TOJDKHBI OBITh CJTOKEHBI
o pasmepy (opmara A4.

HormyckaeTcsl U3TOTOBJSATb YMEHbIIIEHHbIE TyOIMKAThl M KOMMMU TOKYMEHTOB I10 OTHOLLIEHUIO K IO~
JIMHHUKY TpH yciaoBuu cooTtBerctBUs ux tpedoBanusm ['OCT 2.301—68, T'OCT 13.1.003—86 u Bo3MOXK-
HOCTU BHECEHUs u3MeHeHuli. Ha nybiavkarax v KONnusx 10KyMEHTOB, U3TOTOBJIEHHBIX C U3BMEHEHHEM Mac-
mTaba, Ha CBOOOIHOM TIOJIe B JIEBOM HIDKHEM YIJIy TIEPBOTO JIMCTA (CTpaHUIIBI) AyOJIMKaTa, KOITUW IOJI-
JKeH OBITh IMOCTaBJIeH ITaMIT pa3MepoM 15-60 MM, BbIcOTOM MmpudTa 3 MM — «MaciTad M300pakKeHUs
W3MEHEH».

3.4, 3.5. (M3menennas peaakuusa, Msm. Ne 1).

3.6. Ilepenaya MOTMHHUKOB (IyOJIMKATOB) B CIIEMATN3UPOBAHHEIN (poH ((POHI aITOPUTMOB, TIPO-
rpaMM M JIp.) IOJDKHA OBITh O(POpMIICHA aKTOM.

3.7. JloKyMeHT, BBIMOJTHEHHBI Ha MAIlIMHHOM HOCUTEJIe, TOJDKEH NMTPUHUMATBCS CITy»KO00M XpaHEeHUsI
OTJl (BTI) BMecTe ¢ JIMCTOM YTBEpXKIEHUs, BbIIOJIHEHHbIM B cooTBeTcTBUUM ¢ 'OCT 19.104—78.
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I'OCT 24.402—80 C. 4

3.8. JIOKyMeHTbl Ha MarHUTHBIX HOCHUTENSIX NaHHBIX, MPUHUMAaeMble Ha XpaHeHHUE, JOJIKHBI ObITh
yIaKoBaHbl B KacceTy C MPeIOXpPaHUTEIbHBIM MOSICKOM WM B TUIACTMAcCOBbIE KOPOOKM, B MakeThl U3
noauatuiaeHoBoi 1eHKu nmo FOCT 10354—82 u B KOpoOKM M3 MEHOIIAacTa WM [JISTHIIEBOTO KapToHA I10
I'OCT 7933—89. JlonyckaeTcsl ymakoBbIBaHKE B KOPOOKM M3 KapToHa aApyrux mapok (B, I', /1), okieeHHbIe
obnoxeuHoit Oymaroit o I'OCT 20283—89 wim 1pyroii, paBHOLICHHO¥ eil 110 Ka4yecTBy, B KOPOOKH M3
MOJMMEPHBIX MaTepUaJIOB, HAIIPMMEP COMOJMMEPOB MOJUCTUPOJIA, a TAKXKE B MTAKeThl HEPA3bEMHOTIO THUIA
(T. e. B IEpBUYHOI1 YIIAKOBKE).

3.9. JIoKyMeHTbI Ha pa3HbIX HOCUTESIX JAaHHBIX JOJKHBI XPAaHUTHCS pa3aebHo.

3.10. YmakoBKM C NOKYMEHTaMU, BBIMOJHEHHBIMU Ha MarHUTHBIX JIEHTaX, AOJKHBI HAXOAUTHCS B
BEPTMKAJIbLHOM ITOJIOKEHUM Ha CTe/laKax WY B MOJABEIIEHHOM COCTOSIHMM B IKadax.

JlokyMeHTbl Ha OyMaXkKHbIX TepdOpallMOHHBIX HOCUTEJISIX TOKHBI XPAaHUTLCS B OTAEJIbHBIX CIELIM-
albHbIX (I TiepdokapT 1 nepdosieHT) 1Kadax ¢ BBIIBXKHBIMU siykaMu. [1pu xpaHeHUH Ha cTeiiaxax
JIOKYMEHTBI JOJIKHbBI OBITh YIIAKOBaHbI B 3aKPbIThbIe METAUIMUECKME KACCEThl MM KOPOOKH.

3.11. Ha momMHHUK WK AyOJMKAT AOKHBI HAKJIEUBATHCS OTMKETKU C HAAMUCIMM <«ITOITMHHUK»
WU «TyOJIMKaT» COOTBETCTBEHHO.

3.12. Bolgaua MalMHOUYMTaEMbIX JOKYMEeHTOB U3 ciayk0bl xpaHeHnust OTI (BT) momkHa mpou3Bo-
JUThCSA B BUE JOKYMEHTOB WM KOMUH (B COOTBETCTBUM C II. 2.14).

IMoaIMHHMKY MalIMHOYMTAEMbIX JOKYMEHTOB CJIeAyeT BblIaBaTh TOJBKO ISl U3TOTOBJIEHUS AyOJIMKa-
TOB.

3.13. Tlepenaya AOKYMEHTOB Ha MAIIMHHBIX HOCUTEJSIX MAHHBIX [IJI1 BPEMEHHOTO U MOCTOSTHHOTO
WCMOJIb30BaHUS APYTMM OpraHU3alysIM I0KHA OCYIIECTBISITLCS MO aKTaM MpueMa-Bblaaud MalllMHOYM-
TaeMoro IOKyMeHTa (IpUjIoKeHue 4) Ha OCHOBaHMU IpYKas3a PyKOBOICTBA MPeNNpUsITUS (OpraHU3alun),
B coctaB koToporo BxoguT OT/ (BT/). JoKyMeHTbI ClieayeT MepeaaBaTh ¢ COIMPOBOAUTEIbHBIM TTMCHMOM
o 'OCT 6.10.4—84.

3.14. CoxpaHHOCTb 3alTMCH Ha MarHUTHBIX HOCUTEJISIX MH(MOPMAIIMY TIPOBEPSIIOT HE PeXKe OJHOTO pa3a
B 3 Mec Ha aKcIutyaTupyemoit 9BM (Bkio4as BOCCTAaHOBJIEHHME MCIIOPUYEHHON B MPOLIECCe XpaHEHUs UH-
bopmaium).

MarHuTHbIe JIEHTBl PEryjsipHO IOABEPraloT MPOBEpKe M NMpoduiakTuyeckoil ounctke mnocie 100-
KpaTHOIO HUCIIOJIb30BaHMS MX B pabore Ha OBM. Eciu mMarHuTHBIE JIEHTHl HE MCIIOJBL3YIOT B paboTe B
TedeHne 6 Mec, TO MX CJIeAYeT MOABEPraTh IePEeMOTKE C 1IE/IbIO CHATHSI BHYTPEHHUX HANPSDKEHUI B pyJ10-
He.

3.7—3.14. (BBenensl AonoaHuTenbH0, M3m. Ne 2).

4. ITPABWIA JYBJINPOBAHUA

4.1. dy6mukaT nIeiicTByeT Ha IpaBax IMOMIMHHUKA TOJIbKO IS CHSITHS KOIIMIA.

4.2. Usrorosnenue ayonukaroB — mo F'OCT 2.502—68.

4.3. B cnyyae nepenauyu IMOIJIMHHUKOB B CHEIMAIM3UPOBAHHBIN (DOHI OpraHM3allusi-pa3padoTINK
JOJDKHA M3TOTOBMTH MYOJIMKATHI IepeaaBacMbIX TOKYMEHTOB JUISI XpaHEHMSI U CHSITHSI KOIIHIA.

4.4. Ipu OTCYTCTBUM HaTOOHOCTH B AyOJIMKAaTaX B OpraHM3alMu-ayoiepe 1yOIMKaThl ITOmIeXaT YHIY -
TOXEHUIO, OMHOBPEMEHHO cOCTaBIISIOT akT 1o ¢opme 6 TOCT 2.501—88 o cnimcaHuy Ay0JIUKAaTOB, KOIIHIO
KOTOPOT'O BHICHUIAIOT OpraHU3alMU—IePXKaTeJo IMOMIMHHUKOB. OpraHu3alys—aepKaTesib MOIIMHHIKA B
COOTBETCTBYIOIIMX KapTOUKaX yuyeTa TOKyMeHTOB B rpade «CrmrcaHo» oTMeUaeT HOMep 1 JIaTy akTa CIIhca-
HMSI TOKyMEHTOB.
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NNPUMEPBI 3AITIOJTHEHUSA KAPTOYEK YYETA JOKYMEHTOB
IIpumvep 1 (immeBas cTopoHa). YUeT NOMJIMHHAMKA, TyOMKAT nepenan B opranm3ammio 023028; yurenHbie Konun
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AD oHeHmb!

0md.52

022959

023028

lama

250179

25.01.79

1002.79

Koz, 3k3.u
N° GokyM.

No2 13k 3.

23K3

IN°3 N4

Y 7731(3.

Cnucano

fama

Kon.3k3.u
N° Gokym.

Cnucano

TEPMEX

MEXH. K Zelﬂl]

Ad oHeHms!

[lama

Kon. 3k3.

N° Gokym.

Cnucano

[fama

Kon.3k3.

Y4meHHbe adOHEHmsl

N° Gokym.

Cnucano

Aama

Kon.3k3.

N° Gokym.

Cnucano

Komy

flama

pasobsie
/Jaqy

Koz. 3Kk3.
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IIpumep 2 (iMueBas CTOPOHA). YYeT AyOJIMKATa B OpraHM3anuH-aydsiepe

Aucm I paguk 3azpysku camonemob,
023028 fipodonx. Betnemebwux u3 asponopma 023027.00427.0015A
Ha aucme 3a 79_2
/T00pa3sd lodn. Ha npednp. 023027 H3danue Kcepok | ®opmam | 12
_ Haum. ma .
Yyem konud MpumensemMocms 603(274 . HuB. N° ., cﬁ_‘; . /’/Z lz_/[ln .
Kon (N° 3x3.) Wugp, um-
mocmy - croca- 0803nayenue denc uage-| 1997
Aama| Ocroban.| numo | wo | Aama i V1778 UuB. 14 12.02.79 1
00279 Hakn.5 | 2 m.K.
N 3meneHus
Nam. N° u3Beu. fama Aucmst

IIpumep 2 (oOopoTHAs CTOPOHA)

Bedaya konud

Abonenmsl | om@. 10 | Omd. 14
fama | 250279)2502.79

Mo | Ne2™ ez nes™
Cnucaxo

Jflama
Koz, 3k3.u
N° dokym.
Cnucaro

TEPMER
mexH_Kapma 4. IMK.| 4. |MK.| 4. |MmK.| 4. |MmK.| 4. |MmK.| 4. |MmK.| 4. |MK.| 4. |MK.| 4. |MK.| 4. |MK.| 4. |MK.

ABoHeHmsl

fama

Korse | T T T 1 T 1 [ [

N° dokym.

Cnucaxo

fama

Kon.3k3.

YameHHble aQODOHEHMbI

N° Gokym.

Cnucaxo

fama

Kon.3k3.
N° Gokym.

Cnucaxo

Komy

Jflama
Kon.3k3.

pa3sobsie
Beidaqu
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IIpumep 3 (JiMneBas CTOPOHA). YYeT KONMUM JOKYMEHTA, Pa3padOTAHHOTO JAPYroil opraHu3amueii

lucm lpaguk 3azpy3ku camonemob,
022959 | fipodonx. Beinemebuwux u3 asponopma 023027.00427.0015A
Ha nucme 3a 19_2.
Todpasd] 52 omd. Todn. Ha npednp. 023027 W3daHue Kcepok | ®opmam | 12
_ Haum. Lama Kon.
Yyem konui [pumensemocms dokym] NHB.N° nocmyna. | qucm.
Kon. (N° 3k3.) Wugp, un-
nocmy Jcnuca- 0803HaqeHue dexc usge-| 1097
baH.| nuro | wo | Aama e | fyaa.
Aama| OcHo N° 3akasa
500179 unB. 147 | 2 m.K.
U3meHeHus
A3M. N° usbey. flama /lucmsi

1 1023027.5-79A11.02.79

IIpumep 3 (oOopoTHas cTOpoHA)

Bedaya konud

AdoHeHmsl | Omd. 7

Aama 1102.79

a7 5%,
W Dowgn. | No3 13-

Cnucaro

[fama

Koz, 3k3.u
JOKUM.

Cnucaro
Gepmex

mexH. kapma Y. |MK.| 4. |MK.
A oHeHmsl

4. |MmK.| 4. |mK.| 4. |mK.| 4. |MK.| 4. |[MK.| 4. |MK.| 4. |MK.| 4. |MK.| 4. |MK.

lama
Konks. | | I I I I I I I I

N° Gokym.

Cnucaro

fama

Kon.3k3. I I I I I I I I I I I

N° Gokym.

Y4meHHble adoHEeHmsl

Cnucaxo

fama

Kon.3k3.
N° GokyM.

Cnucaro

Komy

1da4qy

[flama
Kon.3K3.

pasobsie

IIPUIIOXKEHHUE 1. (A3veHennas penakuus, M3m. Ne 2).
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ITPHJIOKEHHUE 2
Pexomendyemoe

JIMIIEBASI CTOPOHA YYETHOM KAPTOUKHA MAIIIMHOYUTAEMOI'O JTOKYMEHTA

HaumeHoBaHMEe OpraHU3aLMK- OTMeTKa O MOJJIMHHOCTH (TTOUTMHHUK, .

Jepxaress JOKyMEHTa NyOIUKAT, KOMWsS, KOHTPOJIbHAS KOIMS) PerucrpaunoHHblii HoMep J0KyMeHTa
YYETHAA KAPTOUYKA Jlata cosmaHust CpoK XpaHeHUs! Jlata 1 HOMep aKkTa 00 aHHYJIMPOBAHU
MAIIMHOYUTAEMOTI O
JOKYMEHTA
HaumeHoBaHue U KO JOKY- [Ipumeyanue
MEHTa
Kparkoe comepxxaHue MecTto XpaHeHMsI
OpraHu3anus-co3aaresb Hocurenb, Ha KOTOPOM 3amucaH Hannuue xomnwuii JoKyMeHTa
JOKYMEHTa JOKYMEHT
HanMeHOBaHMe U KO Bun Hocurens| Kon-Bo [MHB. Homep| Bun Hocutensi| Kon-Bo | Per. Homep
MeCTOHAXOXIEHUE U €TO KOJI (1K, T, (MJI, MJT) (HK, T, (MJI, MIT)

MJI, M) MJI, MI)
JInio, OTBETCTBEHHOE 3a 3aIlUCh
Kon JInunas | Pacimdpon-
MTOMITKCH | Ka IMOANNACU

®opwmar A5

OBOPOTHASl CTOPOHA YYETHOM KAPTOUYKY MAIIIMHOYUTAEMOTIO JTOKYMEHTA

N3MEHEHHWA MHOOPMALIMN

.HI/H_IO, OTBETCTBCHHOC 3a IIPOMU3BOI-
ﬂaTa CTBCHHbBIC M3MCHCHMUAA OCHOBHBIE U3MEHEHMSI COI[ep)KaHI/Ie U3MCHCHUS

KOII JINYHasI paciudpoB-
MOANUCH | Ka MOANUCHU

IIPUJIOKEHHUE 2. (BBeneHo nonogHuTeabHo, Vizm. Ne 2).
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ITPHJIOKEHHUE 3
Pexomendyemoe

(HaumeHoBanue
opraHusalumn)

XKYPHAJ ITPUEMA-BBIJAY MAIIIMHOYUTAEMBIX TOKYMEHTOB

Hocwuresb, Ha KOTOpOM JTOKYMEHT MOCTYITAIT JIOKyMEHT BbIIaH
3anicaHa WH(oOpMaIus
Ne |Peructpa-| Haunme- Homep IMpume-
Il |UMOHHBINA | HOBaHUE WUnpen- | €OMPO- Damu- ®amu- | yaype
HOMep 1 Kol TapHblif | BOAU- Otkyna | nus u Kyna | 7w
nokymeH-|Bux | Kon-Bo | Homep |TEPHOTO| Jlata | mocty- | mommucs | Hata | povon | noxnmces
Ta Homepa)| MOKY- OUI1 | NpUHSAB- nouy-
s MJI,| MeHTa 11ero YUBLIETO
MA
1 2 3 4 5 6 7 8 9 10 11 12 13 14
ITPHJIOKEHHE 3. (BBeneno aononnutenso, Msm. Ne 2).
IIPHIIOKEHUE 4
Pekomerndyemoe
HaumeHoBaHue
OopraHuzaluuu
AKT YTBEPX/AIO
(mara) Ne (PykoBoauTesnb opraHu3anum)
MpreMa-BbIIa4M MAITMHOYMTAEMOTO JOKYMEHTA JINYHAA
MOMAMHUCH paciubpoBKa MOMMUCH
(nara)
OcHoBaHMe oT No
[ Kakoil uenu BblIAETCS TOKYMEHT:
Ilonyyarenb
(HaMeHOBaHUWE OpraHW3aluu, agpec, TejaedoH)
Ne it Per. Haumenosa- Howmep Hocurenp 3aBoackoi [Hata Cpok IMpumeua-
HOMED HHUE OKY- COIpPOBOIM- 3armcu HOMED MOJTyYeHUST BO3Bpara HUe
MEHTa TEJILHOTO B K
nuchbma na 0II-BO
1 2 3 4 5 6 7 8 9 10
Bcero JTIOKYMEHTOB
CocraBiieH B BK3eMILIsIpax
1-i1 sK3eMILISIp
2-ii 3K3EeMILISIp
Brrgan: Ipunsn:
(OJIKHOCTb) (OJIKHOCTb)
JIMYHAS JINYHAS
TMOMMUCH pacindpoBKa MONAMNHUCH pacimdpoBKa
TMOANUCHU TMONMUCYU

IIPUJIOXKEHHUE 4. (Beeneno nonoanuresibHo, M3m. Ne 2).
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